BQ NOQI VU CONG HOA XA HQOI CHU NGHIA VIET NAM
- Poc 1ap - Tw do - Hanh phic

S6: 927 /BNV-CTTN&BDG Ha N6i. ned e 01 nim 202
V/v t6 chirc Hoi nghi can bg, cong chirc, @ Noi, ngay30 thang 01 nam 2026

vién chuce, nguoi lao dong

Kinh gui:
- Céac B, co quan ngang B0, co quan thuoc Chinh phu;
- Uy ban nhan dan cac tinh, thanh phd truc thuéc Trung uong.

Thye hién Luét Thyc hién dan chu & co s¢ s6 10/2022/QHIS nam 2022
va Luét s6 97/2025/QH15 ngay 27/6/2025 cua Quéc hoi stra d6i, bo sung mot
s6 diéu cia Luat Mat tran To qudc Viét Nam, Luat Cong doan, Luat Thanh
nién va Luat Thuc hién dan cha ¢ co sé; nham giup cac co quan, don vi va dia
phuong to chire Hoi nghi can bd, cong chirc, vién chirc, ngudi lao dong theo
quy dinh ctia Luat Thuc hién dan chi & co s& va cac vin ban huéng dan thi
hanh, B Noi vu hudng dan viéc t6 chirc Hoi nghi can bg, cong chirc, vién
chtrc, ngudi lao dong nhu sau:

I. Vé viéc to chirc hoi nghi can b, cong chire, vién chirc, nguwoi lao dong

Ho1 nghi can by, cong chirc, vién chirc, nguoi lao dong thuc hién theo quy
dinh tai Biéu 51, Luat Thuc hién dan chu ¢ co s&, cu thé:

1. T6 chirc hdi nghi

- Ho1 nghi can bd, cong chuc, vién chirc, nguoi lao dong do nguodi dung
dau co quan, don vi chu tri;

- Hoi nghi duoc to chire dinh ky mdi ndm mot 1an sau khi két thiic nam
cong tac cua co quan, don vi nhung khong cham hon 03 thang cua nam cong tac
ti€p theo do nguo1 ding dau co quan, don vi quyét dinh;

- Ho1 nghi can bg, cong churc, vién chure, nguoi lao dong duoc td chirc bat
thuong khi c6 dé xuét ctia nguodi ding dau co quan, don vi hodc khi ¢6 it nhat
mot phan ba tong sd can bd, cong chirc, vién chirc, nguoi lao dong ciia co quan,
don vi cing dé nghi.

2. Thanh phan dy hdi nghi

a) Péi vai co quan, don vi ¢ tong sb can bd, cong chire, vién chire, ngudi
lao dong it hon 100 nguoi, thi td chirc hoi nghi toan thé can bo, cong chuc, vién
chtrc, nguoi lao dong cua co quan, don vi, trir trudng hop quy dinh tai diém b va
diém d dudi day;

b) DPdi véi co quan, don vi c6 téng s6 céan b, cong chire, vién chirc, nguodi
lao dong tur 100 ngudi trd 1én hodc co it hon 100 ngudi nhung lam vi¢c phan tan
trén dia ban rong hodc vi ly do nghiép vu khong thé bo vi tri lam viéc, thi nguoi
dung dau co quan, don vi quyét dinh thanh phan tham dy hoi nghi 1a toan thé



can bd, cong chirc, vién chirc, ngudi lao dong hoac dai biéu can b, cong chure,
vién chtrc, nguoi lao dong phu hop véi dac diém tinh hinh cua co quan, don vi;

¢) Hoi nghi dugc to chirc hop 16 khi c6 it nhat 13 hai phan ba tong sb can
b0, cong chirc, vién chirc, nguoi lao dong cua co quan, don vi hodc it nhat 14 hai
phén ba téng sb dai biéu duoc triéu tap c6 mat. Nghi quyét, quyét dinh cua ho1
nghi duoc thong qua khi c6 trén 50% tong sé nguoi dy hoi nghi tan thanh va noi
dung khong trai voi quy dinh cia phép luat, phu hop voi dao diac xa hoi;

d) D61 véi cac co quan, don vi cd don vi tryc thudc, khi t6 chirc hdi nghi
c6 thé moi nguoi ding dau néu thay can thiét;

d) Co quan, don vi c6 tir 07 cén bg, cong chuc, vién chiric, nguoi lao dong
tréd xuong co thé t6 churc hdi nghi can bg, cong chirc, vién chuc, nguoi lao dong
néu thay can thiét.

3. Noi dung hoi nghi

a) Kiém di€ém viéc thuc hién duong 161, chu truong ctia Bang, chinh sach,
phép luat ciia Nha nudc ¢ lién quan dén chure nang, nhi¢m vu cua co quan, don vi;

b) Kiém diém viéc thuc hién nghi quyét hoi nghi can b, cong chirc, vién
chtrc, nguoi lao dong trudc dé va nhitng quy dinh vé thyc hién dan chu tai co
quan, don vi;

c) banh gia, tong két va kiém diém trach nhiém ctua nguoi dung dau co
quan, don vi trong vi¢c thuc hi¢n ké hoach cong tac hang nam,;

d) Tong két phong trao thi dua, xét khen thudng va ban, thong nhat noi
dung thi dua nam ti€ép theo; thong nhat noi1 dung giao udc thi dua;

d) Théao luan va quyét dinh cic ndi dung quy dinh tai Diéu 49 cta Luat
Thuc hién dan cha & co s, cu thé: (1) Bau, cho théi lam thanh vién Ban Thanh
tra nhan dan ¢ co quan, don vi; (2) Viéc thu, chi, quan 1y, stt dung cac khoan
dong gbp cua can b, cong chirc, vién chiric, ngudi lao dong tai co quan, don vi
ngoai cac khoan di duogc phap luat quy dinh; (3) Noi dung nghi quyét hoi nghi
can bo, cong chuc, vién chirc, nguoi lao dong. (4) Cac cong viéce tu quan khac
trong nd1 b co quan, don vi khong trai véi quy dinh cua phap luat, phu hgp voi
dao duc xa ho.

e) Thuc hién céc ndi dung vé cong khai thong tin; liy ¥ kién cua can bo,
cong chuec, vién chirc, nguoi lao dong vé nhitng ndi dung quy dinh tai Diéu 53
ctia Luat Thyc hién dan chu & co sé, cu thé: (1) Giai phap thuc hién chu truong,
duong 161 ctia Dang, chinh sach, phap luit cua Nha nudc lién quan dén chirc
nang, nhiém vu cta co quan, don vi; (2) K& hoach cong tac hing nim cua co
quan, don vi; (3) T6 chtic phong trao thi dua cta co quan, don vi; (4) Bao cdo so
két, tong két ctia co quan, don vi; (5) Céc bién phap cai tién to chuc, hoat dong
va 18 16i 1am viéc; phong, chéng tham nhiing, tiéu cuc; thuc hanh tiét kiém,
chong lang phi, chong quan liéu, phién ha, sach nhiéu Nhan dan; (6) Ké hoach
tuyén dung, ddo tao, bdi dudng can bd, cong chirc, vién chirc; bau cir, bo nhiém
can by, cong chuc, vién churc; (7) Thuc hién ché do, chinh sach lién quan dén
quyén va loi ich cua can bd, cong chuc, vién chirc, nguot lao dong; (8) Du thao



quy ché thue hién dan chu cua co quan, don vi; (9) Du thao quy ché chi tiéu noi
bd cua co quan, don vi (n€u cd); (10) Cac du thao ndi quy, quy ché khéc cta co
quan, don vi; (11) Cac ndi dung khac theo quy dinh cua phap luat va quy ché
thuc hién dan chu ctia co quan, don vi.

g) Thuc hién cac cong viéc khac theo quyét dinh ctia hoi nghi.

4. Trinh tu t6 chirc hdi nghi

a) Ban td chuc hoi nghi (don vi thyc hién chirc ndng tham muu vé cong
tac to chuce can bg) gidi thi€u Doan Chu tich, Thu ky hoi nghi va chuong trinh
hoi nghi.

b) Nguoi ding dau co quan, don vi trinh by bao cdo vé cac ndi dung
quy dinh tai diém a va diém ¢ myc 1.3 néu trén;

c¢) Pai dién don vi thuc hién chirc nang tham muu vé cong tac td chirc can
b bao cao vé cac ndi dung quy dinh tai di€ém b khoan 3 Di€u nay; két qua giam
sat, ho trg can bg, cong chirc, vién chue, nguoi lao dong thuc hién dan chu ¢ co
quan, don vi;

d) Can bd, cong chuc, vién chuc, nguodi lao dong tham du hdi nghi thdo
luan, tham gia y kién, dé xuat, kién nghi (n€u co);

e) Nguoi ding dau co quan, don vi tiép thu, giai dap thiac mic, kién nghi
cua can bg, cong churc, vién chuc, nguoi lao dong doi véi cac ndi dung thudc
tham quyén, ban cac bién phap cai tién di€u kién lam vi¢c, nang cao doi song
cua can bg, cong chue, vién churc, nguoi lao dong trong co quan, don vi, cac
bién phap thue hién ké hoach cong tac nam tiép theo cuia co quan, don vi;

g) Pai dién Ban Thanh tra nhan dan trinh bay bao céo hoat dong ctia Ban
Thanh tra nhan dan trong ndm va chuong trinh cong tac nam ti€p theo;

h) Hoi nghi quyét dinh cac noi dung thao luan tai diém d myc 1.3 néu trén;

1) T chirc khen thuong c4 nhan, tap thé cua co quan, don vi c6 thanh tich
trong cong tac; phat dong phong trao thi dua;

k) Thong qua nghi quyét hoi nghi.

II. Vé Ban Thanh tra nhin dan

Ban Thanh tra nhan dan & co quan, don vi thuc hién theo quy dinh tai Piéu
60, Diéu 61, Diéu 62 va Diéu 63 cua Luat Thuc hién dan chu ¢ co s, cu thé:

1. BAu Ban Thanh tra nhin dan

a) Tiéu chudn, diéu kién thanh vién Ban Thanh tra nhan dan

Cin cr vao tiéu chuan, diéu kién thanh vién Ban Thanh tra nhan dan quy
dinh tai khoan 2 Diéu 60 va khoan 2 Diéu 77 Luat Thuc hién dan chu & co sé,
don vi thuc hién chirc nang tham muu vé cong tac t6 chirc can bd theo nhi¢m vu
dugc phan cong tham muu cho ngudi ding dau co quan, don vi danh sach du
kién nhan su bau Ban Thanh tra nhan dan.

b) S6 luong, co cdu thanh vién Ban Thanh tra nhan dan



Can ctr quy dinh tai khoan 1 Piéu 60 Luat Thyuc hién dan chi & co so,
khoan 2 Piéu 21 Nghi dinh s6 59/2023/ND-CP va cin ct vao sb luong can bo,
cong chuc, vién chuc, nguodi lao dong, don vi thuc hién chirc nang tham muu vé
cong tac t6 chirc can bd bao cido ngudi dung dau co quan, don vi du kién sb
lugng thanh vién Ban Thanh tra nhan dan dé trinh tai hoi nghi can bg, cong
chtrc, vién chirc, nguoi lao dong quyét dinh, gdm tir 03 dén 09 thanh vién.

Trudong hop co quan, don vi ¢6 tinh chit dic thu hodc hoat dong phan tan
thi hoi nghi can b, cong chirc, vién chirc, ngudi lao dong co thé quyét dinh sb
lugng thanh vién Ban Thanh tra nhan dan nhiéu hon dé bao dam hoat dong co
hi¢u qua.

Truong hgp co quan, don vi ¢6 tir 07 can bg, cong chire, vién chire, ngudi
lao dong tr& xudng hodc trong cac trudng hop dic thu thi khong to chirc Ban
Thanh tra nhan dan.

¢) Bau, cong nhan thanh vién Ban Thanh tra nhan dan

Ban Thanh tra nhan dan ¢ co quan, don vi dugc bau tai Hoi nghi cén bo,
cong chtre, vién chirc, ngudi lao dong. Khi bau thanh vién Ban Thanh tra nhan
dan phai dam bao co it nhat 1a hai phan ba tong sb can bo, cong chirc, vién
chirc, nguoi lao dong cua co quan, don vi, doanh nghiép hodc it nhat 1a hai
phﬁn ba téng s6 dai biéu duoc triéu tap tham du.

Chu tri Ho1 nghi can bo, cong chtrc, vién chuc, nguoi lao dong léy v kién
hoi nghi va biéu quyét sé luong thanh vién Ban Thanh tra nhan dan; moi dai
dién Lanh dao don vi thuc hi¢n chirc nang tham muu vé cong tac td chirc can
bo gidi thiéu danh sach du kién nhan sy bau Ban Thanh tra nhan dan; moi dai
biéu du Hoi nghi ung ctr, dé ctr; chdt va thong qua danh sach bau ctr. Danh
sach dé cir nhan sy bau thanh vién Ban Thanh tra nhan dan bau tron hodc c6 sb
du t6i da 20% so v6i s6 thanh vién dugc bau. Viéc bau thanh vién Ban Thanh
tra nhan dan dugc tién hanh bing hinh thitrc boé phiéu kin hodc biéu quyét do
hoi nghi can bo, cong chirc, vién chirc, ngudi lao dong quyét dinh. Danh sach
trang cir Ban Thanh tra nhan dan duoc thong qua tai Nghi quyét ciia Hoi nghi
can bg, cong churc, vién chirc, nguoi lao dong.

Cham nhét sau 05 ngdy lam viéc ké tir ngay két thiic hoi nghi can bo,
cong chuc, vién chirc, nguoi lao dong bau thanh vién Ban Thanh tra nhan dén,
don vi thuc hién chirc nang tham muu vé cong tac td chtrc can bd bao cdo nguoi
dung dau cong nhan két qua bau Ban Thanh tra nhan dén.

2. Thanh vién Ban Thanh tra nhan dan

Thanh vién Ban Thanh tra nhan dan la ngudi dang cong tac trong co quan,
don vi, c6 pham chét dao duc tdt, c6 uy tin trong co quan, don vi, ¢ du strc
khoe dé hoan thanh nhiém vy; c6 hiéu biét vé chinh sach, phap luat va ty nguyeén
tham gia Ban Thanh tra nhan dan; khong dong thoi 1a ngu’m dung dau, cap phod
ctia ngudi dimg dau, ké toan trudng cua co quan, don vi.

Ban Thanh tra nhan dan gém Truong ban, Pho Trudng ban va cac Uy
vién. Trudng ban chiu trach nhiém chung vé hoat dong cua Ban Thanh tra nhan



dan; Pho Truong ban c6 trach nhiém giup Truong ban thyc hién nhi¢m vy; cac
thanh vién khac thuc hién nhiém vu theo su phan cong cua Trudng ban.

3. Nhiém ky ctia Ban Thanh tra nhan dan

Nhiém ky cua Ban Thanh tra nhan dan 13 02 nim. Trong nhiém ky, néu
khuyét thanh vién hodc thanh vién Ban Thanh tra nhan dan khéng hoan thanh
nhiém vy, khong con dugc tin nhi¢m hodc xin thoi lam nhiém vy, thi hoi nghi
can bg, cong churc, vién chuc, nguodi lao dong quyét dinh cho tho6i lam nhiém vu
va bau ngudi khac thay thé.

4. Hoat dong ctiia Ban Thanh tra nhan dan

Can cu vao Nghi quyét hoi nghi can bg, cong chuc, vién chue, nguoi lao
dong cua co quan, don vi, Ban Thanh tra nhan dan xay dung chuong trinh cong
tac theo tung quy, 06 thang, hang nam va t6 churc thuc hién.

Ban Thanh tra nhan dan c6 trach nhi€ém bao cao vé hoat dong ctia minh tai
hoi nghi can bd, cong chire, vién chirc, nguoi lao dong cua co quan, don vi.

5. Nhiém vu, quyén han ciia Ban Thanh tra nhin dén

- Nhiém vu, quyén han cia Ban Thanh tra nhan dan thyc hién theo quy
dinh tai Diéu 61 cua Luat Thuc hién dan chu & co sé;

- Trach nhiém trong viéc dam bdo hoat dong ctia Ban Thanh tra nhan dan
thuc hién theo quy dinh tai Biéu 63 cua Luat Thuc hi¢n dan chu ¢ co sé.

I11. Vé thoi gian to chirc hdi nghi can bd, cong chirc, vién chirc, nguwoi
lao dong

Thot gian td chirc hoi nghi cén bo, cong churc, vién chue, nguodi lao dong
tai co quan, don vi thuc hién theo diém khoan 1, Bi€u 51, Luat Thuc hi¢n dan
chu & co sé nam 2022.

Khuyen khich céc co quan, don vi t chirc hoi nghi (dinh ky) can bo, cong
chtic, vién chirc, nguoi lao dong sém, kip thoi trién khai nhiém vu cia nam tiép
theo; c6 thé 1ong ghép, két hop véi hoi nghi tong két nam nhung phai dam bao
déy dt ndi dung cua hoi nghi can bg, cong churc, vién churc, nguoi lao dong theo
quy dinh.

Bo6 Noi vu gui cac co quan Trung wong, cac Bo, co quan ngang Bo, Uy
ban nhan dan cac tinh, thanh pho truc thudc Trung vong biét va thyc hi¢n./.

Noi nhdn:

- Nhur trén;

- B6 trudng (dé blc);

- Thir truéng Nguyén Thi Ha;
- Luu: VT, CTTN&BDG.




